






DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
ADMINISTRATION 
ITEM   3637.  JOB TRAINING PARTNERSHIP ACT (JTPA) CONTRACTS FILE.   
 Official copies of JTPA contracts administered by the division. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for  
 State Agency Records.  Destroy records currently held in the State Records Center  

ITEM   3798.  PROJECTS FILE.   
 Records concerning specific projects which the section has developed. File includes requests  
 from the private sector, Office of the State Budget, General Assembly, and the State Board of  
 Education on project development costs, analysis, and verification of various projects within the  
 department. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
ALLOTMENTS BRANCH 
ITEM   3799.  ALLOTMENTS/STATE PUBLIC SCHOOL FUND FILE.   
 Records concerning allotments for local education agencies (LEAs). File includes  
 correspondence, memorandums, allotment system procedures, allotment adjustment forms,  
 projections, allotment summary forms, and other related records. LEAs' identification numbers,  
 number of positions allocated, number of months positions are allocated, amounts allocated, and 
  other related data are entered into Allotments Branch, Dun and Bradstreet System (DBS)  
 Database (Electronic) File (Item 35485) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   35485.  DUN AND BRADSTREET SYSTEM (DBS) DATABASE (ELECTRONIC) FILE.   
 Machine readable records concerning state and federal allotments to local education agencies  
 (LEAs) in North Carolina. Local education agencies' (LEAs') identification numbers and names,  
 numbers of positions allocated, number of months positions are allocated, amounts allocated,  
 and other related data are entered into this electronic file. (Electronic database is maintained by  
 Division of Management Information Services.) 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   35486.  RECONCILIATION REPORTS (PRINTOUTS) FILE.   
 Computer printout reports concerning reconciliation of state and federal allotments to local  
 education agencies (LEAs) in North Carolina. Printouts include LEAs' identification numbers,  
 names of LEAs, position description allotted, number of months allotted, amounts allotted, and  
 other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office end-of-year reports after 1 year. Destroy in  
 office remaining reports when superseded or obsolete. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   1025.  MIGRANTS BUDGETS FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 51  
 (Migrants) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   3977.  EDUCATION FOR HANDICAPPED ACT (EHA) TITLE VI-B BUDGETS FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 EHA Title VI-B for Program Report Code 60. File includes narrative descriptions of the program,  
 correspondence, amendment request forms, amendment forms, budget forms, and other related  
 records. Program report code numbers, program names, local education agencies unit numbers, 
  account codes, approved budget amounts, and other related data are entered into Budget  
 Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely 
  updated. 
 DISPOSITION INSTRUCTIONS: Destroy all records stored in the State Records Center 5 years  
 from date records created. Transfer subsequent records to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 destroyed. 

ITEM   3979.  REFUGEE TRANSITIONAL FILE.   
 Records concerning budgets and amendments for various federal projects involving refugee  
 children funding. File includes correspondence, amendment request forms, authorization forms  
 used to alter invalid codes, approved budget forms, and other related records. Program report  
 codes, program names, account codes, approved budget amounts, and other related data are  
 entered into Budget Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item  
 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   4123.  JOB TRAINING PARTNERSHIP ACT (JTPA) FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding for job  
 placement and dropout prevention programs for Program Report Codes 45 and 55. File includes  
 narrative descriptions of the program, correspondence, amendment request forms, amendment  
 forms, budget forms, and other related records. Program report code numbers, program names,  
 local education agencies unit numbers, account codes, approved budget amounts, and other  
 related data are entered into Budget Branch, Dun and Bradstreet System (DBS) Database  
 (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   33040.  COMMUNITY SCHOOLS (STATE) BUDGET FILE.   
 Budget request forms received from local education agencies (LEAs) concerning Elementary and 
  Secondary Education Act (ESEA) federal funding of Program Report Code 36 (Community  
 Schools) state projects. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   33041.  DRUG FREE SCHOOLS AND COMMUNITIES ACT BUDGET FILE.   
 Budget request forms received from local education agencies (LEAs) concerning Elementary and 
  Secondary Education Act (ESEA) federal funding of Program Report Code 48 (Drug Free  
 Schools and Communities) budgets. File includes narrative descriptions of the program,  
 correspondence, amendment request forms, amendment forms, budget forms, and other related  
 records. Program report code numbers, program names, local education agencies unit numbers, 
  account codes, approved budget amounts, and other related data are entered into Budget  
 Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely 
  updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   33042.  DWIGHT D. EISENHOWER MATHEMATICS AND SCIENCE ACT BUDGET FILE.   
 Budget request forms received from local education agencies (LEAs) concerning Elementary and 
  Secondary Education Act (ESEA) federal funding of Program Report Code 67 (Dwight D.  
 Eisenhower Mathematics and Science Act) budgets. File includes narrative descriptions of the  
 program, correspondence, amendment request forms, amendment forms, budget forms, and  
 other related records. Program report code numbers, program names, local education agencies  
 unit numbers, account codes, approved budget amounts, and other related data are entered into  
 Budget Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and  
 routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   33043.  EDUCATION FOR HANDICAPPED ACT (EHA) PRESCHOOL GRANT BUDGET FILE.   
 Budget request forms received from local education agencies (LEAs) concerning Elementary and 
  Secondary Education Act (ESEA) federal funding of Program Report Code 49 (EHA Preschool  
 Grants) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

 2 



DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   33044.  REMOVAL OF ARCHITECTURAL BARRIERS BUDGET FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 54  
 (Removal of Architectural Barriers) budgets. File includes narrative descriptions of the program,  
 correspondence, amendment request forms, amendment forms, budget forms, and other related  
 records. Program report code numbers, program names, local education agencies unit numbers, 
  account codes, approved budget amounts, and other related data are entered into Budget  
 Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely 
  updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35487.  BASIC PROGRAMS FILE.   
 Budget requests forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 50 (Basic  
 Programs) budgets. File includes narrative descriptions of the program, correspondence, mobile  
 class room inventories, amendment request forms, amendment forms, budget forms, and other  
 related records. Program report code numbers, program names, local education agencies unit  
 numbers, account codes, approved budget amounts, and other related data are entered into  
 Budget Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and  
 routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35488.  BUDGET BALANCE RECONCILIATION REPORTS (PRINTOUTS) FILE.   
 Reference copies of computer printouts concerning balancing of federal and state budgets for  
 each local education agency (LEA). Printouts include account codes, amounts of expenditures,  
 source codes, and other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office end-of-year reports after 1 year. Destroy in  
 office remaining reports when superseded or obsolete. 

ITEM   35489.  CAPITAL EXPENSES FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 25 (Capital  
 Expenses) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   35490.  COMPETITIVE GRANTS FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 2 funds for Program Report Code 42  
 (Competitive Grants) budgets. File includes narrative descriptions of the program,  
 correspondence, amendment request forms, amendment forms, budget forms, and other related  
 records. Program report code numbers, program names, local education agencies unit numbers, 
  account codes, approved budget amounts, and other related data are entered into Budget  
 Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely 
  updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35491.  DUN AND BRADSTREET SYSTEM (DBS) DATABASE (ELECTRONIC) FILE.   
 Machine readable records concerning federal budgets to local education agencies (LEAs) in  
 North Carolina. Local education agencies' (LEAs) identification numbers, account codes,  
 transaction codes, approved budget amounts, and other related data are entered into this  
 electronic file. (Electronic database is maintained by Division of Management Information  
 Services.) 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   35492.  EARLY EDUCATION PROGRAM FOR CHILDREN AND FAMILY FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 2 funds for Program Report Code 46 (Early  
 Education Program for Children and Family) budgets. File includes narrative descriptions of the  
 program, correspondence, amendment request forms, amendment forms, budget forms, and  
 other related records. Program report code numbers, program names, local education agencies  
 unit numbers, account codes, approved budget amounts, and other related data are entered into  
 Budget Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and  
 routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35493.  EDUCATION FOR HANDICAPPED ACT (EHA) TITLE VI-C (DEAF/BLIND) FILE.   
 Budget request forms and contracts received from non-local and local education agencies  
 requesting federal funding from EHA Title VI-C Deaf/Blind funds. File includes contracts (VI-C1),  
 expenditure reports, budget forms, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35494.  EDUCATION FOR HANDICAPPED ACT (EHA) TITLE VII-B (HOMELESS  
ASSISTANCE) FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 EHA Title VII-B funds for Program Report Code 26 (Homeless Assistance) budgets. File includes 
  narrative descriptions of the program, correspondence, amendment request forms, amendment  
 forms, budget forms, and other related records. Program report code numbers, program names,  
 local education agencies unit numbers, account codes, approved budget amounts, and other  
 related data are entered into Budget Branch, Dun and Bradstreet System (DBS) Database  
 (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   35495.  EVEN START PROGRAM FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 65 (Even  
 Start Program) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35496.  FORMULA GRANTS FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 2 funds for Program Report Code 59 (Formula 
  Grants) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35497.  HANDICAPPED PROGRAM FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 52  
 (Handicapped) budgets. File includes narrative descriptions of the program, correspondence,  
 amendment request forms, amendment forms, budget forms, and other related records. Program 
  report code numbers, program names, local education agencies unit numbers, account codes,  
 approved budget amounts, and other related data are entered into Budget Branch, Dun and  
 Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   35498.  PROGRAM IMPROVEMENTS FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 1 funds for Program Report Code 24  
 (Program Improvements) budgets. File includes narrative descriptions of the program,  
 correspondence, amendment request forms, amendment forms, budget forms, and other related  
 records. Program report code numbers, program names, local education agencies unit numbers, 
  account codes, approved budget amounts, and other related data are entered into Budget  
 Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and routinely 
  updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF SCHOOL BUSINESS SERVICES 
SCHOOL BUDGETS SECTION 
BUDGET BRANCH 
ITEM   35499.  STRENGTHEN PERFORMANCE FOR STATE ACCREDITATION FILE.   
 Budget request forms received from local education agencies (LEAs) for federal funding from  
 Elementary and Secondary Education Act Chapter 2 funds for Program Report Code 47  
 (Strengthen Peformance for State Accreditation) budgets. File includes narrative descriptions of  
 the program, correspondence, amendment request forms, amendment forms, budget forms, and  
 other related records. Program report code numbers, program names, local education agencies  
 unit numbers, account codes, approved budget amounts, and other related data are entered into  
 Budget Branch, Dun and Bradstreet System (DBS) Database (Electronic) File (Item 35491) and  
 routinely updated. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then destroyed. 
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