DEPARTMENT OF PUBLIC INSTRUCTION
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES

' DIVISION OF FISCAL CONTROL SERVICES
DIRECTOR'S OFFICE

Records Retention and Disposition Schedule
' Organizational Name Change

'An organizational name change to this Records Retention and Disposition Schedule is hereby approved.
~ This Records Retention and Disposition- Schedule reflects a section name change from Assistant.
‘ state’ Supenntendent for Fmanclal ‘Services, Division of Fiscal Control. Servnces, Director's Office to
Assistant State Superintendent for Financial and Personnel Services, Division of Fiscal Control
Services, Director's Office. No new items have been added, no items have been deleted, and no changes
“have been made to any existing series descriptions or disposition instructions in the most recent schedule
dated April 13, 1992. In accordance with the provisions of Chapters 121 and 132 of the General Statutes of
North Carolina, it is agreed that the records of the .

¢

'DIRECTOR'S OFFICE

do not and will not have further official use or value for administrative, research, or reference purposes after
the respective retention periods specified herein. The N.C. Department of Cultural Resources consents to the
destruction or other dlspos:,tlon of these records in accordance with the retention and disposition instructions
specified in this schedule. However, records subject to audit or those legally required for ongoing official
proceedings must be retained until released from such audits or official proceedings, notwithstanding the
grist instructions of this schedule. Public records including machine readable records not listed in this
schedule are not authorized to be destroyed. The :

(.. DIRECTOR'S OFFICE

agrees to destroy, transfer or dis'posé of records in the manner and at the times specified herein. This
schedule is to remain in ‘effect until superseded.

APPROVAL RECOMMENDED

Department of Public Instruction -
Patncna LaBarbera Dlrector ~ William S. Price, Jr Duredt
Division of Fiscal Control Services - Dwnsnon of Archlves and History

0

James OYBarber, Assistant State Superintendent
for Financial and Personnel Services

e APPROVED : ' _ , ,
C' 4 Betty Ray MdCain, Sédretary
Department of Publlc Instruct:on Department of Cultural Resources

May 26, 1994 : ' - HFH




... ABOUT THIS RECORDS DISPOSITION SCHEDULE . . .

This records‘disposilion schedule lists the records maintained in your office as
reported to the Division of Archives and History on the date indicated. It lists all
records, whether they are to be destroyed in your office or transferred to the State
Records Center, and provides a brief description of each group (following the
identification number) and instructions for their legal disposition (following the words

"DISPOSITION INSTRUCTIONS“). Records should never be arbitrarily destroyed on

records-management activities in your-agency.

Authority for this schedule, and the disposition instructions therein, is contained
in Chapters 121 and 132 of General Statutes of North Carolina, Compliance with the
disposition instructions listed herein will help ensure conformity with these laws and
that records of continuing value are retained and those no longer of value are

effect until it is officially superseded.

Supervisors or other responsible office pers'ovnnel, acting through their Records
Officers, are requested to notify the Records Services Branch whenever corrections,
additions, or deletions in the records schedule should be made. Records Services
Branch personnel will then amend this schedule in order to ensure that it remains
'complete and accurate and is in compliance with federal and state laws and
regulations. ‘

The Records Services Branch will provide, upon request, the following
assistance to agencies in the maintenance and Operation of records schedules:
amendment or update of existing schedules: supply and delivery of boxes, tape, and
labels for records scheduled to be transferred to the State Records Center; pickup of
records to be transferred; reference service On records stored in the State Records
Center; and advice and technical assistance in solving records Mmanagement problems.
There is no charge for these services.




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

Department of Public Instruction
Assistant State Superintendent for Financial and Personnel Services
Division of Fiscal Control Services
Director's Office

Amend the records retention and disposition schedule approved Mdy 26, 1994 by changing the
disposition instructions for ltem 33022 as shown on substitute page dated November 28, 1994.

APPROVAL RECOMMENDED

K oau 5.
Kay S. OneyXghief Record$ Office
Department of Public Instruction _

Qo b oD LaBobo > .
Patricia D. LaBarbera; Director William S. Price, Jr., Direct
C‘ ] Division of Fiscal Control Services . - Division of Archives and Histbry

mes O. Barber, Assistant State

Superintendent for Financial and
Personnel Services /

SR D APPROVED _ _
Bob R. Etheridge, Secretary Betty Ra%ﬂ%&cretary
Department of Public Instruction ' Department of Cultural Resources

C November 28, 1994 : | | HEH




DEPARTMENT OF PUBLIC INSTRUCTION
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES
DIVISION OF FISCAL CONTROL SERVICES
DIRECTOR'S OFFICE

Records Retention and Disposition Schedule

Orqanizational Name Change

An organizational name change to this Records Retention and Disposition Schedule is hereby approved.
This Records Retention and Disposition Schedule reflects a section name change from Assistan
‘State: Superintendént for Fi nancial Services, Division of Fiscal Control Services; Director's Office.
Assistant State ‘Superintend

ent for Financial and Personnel Services, Division of Fiscal Control
Services, Director's Office. No new items have been added, no items have been deleted, and no changes
have been made to any existing series descriptions or disposition instructions in the most recent schedule
dated April 13, 1992. In accordance with the provisions of Chapters 121 and 132 of the General Statutes of
North Carolina, it is agreed that the records of the - ‘ ‘

DIRECTOR'S OFFICE

do not and will not have further official use or vaiue for administrative, research, or reference purposes after
the respective retention periods specified herein. The N.C. Department of Cultural Resources consents to the
destruction or.other disposition of these records in accordance with the retention and disposition instructions
~ specified in this schedule. However, records subject to audit or those legally required for ongoing official
proceedings must-bé retained until released from such. audits or official proceedings, notwithstanding the = - .
: inStructions-: of this. schedule, Public records including machine readable records not listed in this.
schedule are not authorized to be destroyed. The

( | ' DIRECTOR'S OFFICE

agrees to destroy, transfer or dispose of records in the manner and at the times specified herein. This
schedule is to remain in effect until superseded.

APPROVAL RECOMMENDED

: R
'.'ﬂ({}, A NN Ny LA

ay S. OneyXChief Records officeR:,
Department of Public instruction =~
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Patricia LaBarbera, Director . William S. Price, Jr., Diredtgr

Division of Fiscal Control Services Division of Archives and Hi tory

it O, Lk

James O‘.JBarber, Assistant State Superintendent
for Financial and Personnel Services

APPROVED _ =
(f ' Bob R Etheridge, Superintendent : ' Betty Ray M¢Cain, Sédretary
=" J Department of Public Instruction Department of Cultural Resources

May 26, 1894 : HFH




DEPARTMENT OF PUBLIC INSTRUCTION

ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES
DIVISION OF FISCAL CONTROL SERVICES

DIRECTOR'S OFFICE

ITEM

ITEM

ITEM

20474. DIRECTOR'S CORRESPONDENCE FILE.

Correspondence and memorandums written and/or received by the office concerning the
organization, administration, and management of the division.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records

will be held for agency in the State Records Center 5 additional years and then transferred to the
custody of the Archives.

20476. STATE GOVERNMENT AGENCIES FILE.
Reference copies of correspondence and plans and policies from other divisions and state
agencies that are directly related to the operation of the division.

DISPOSITION INSTRUCTIONS: Destroy in office after each fiscal year.

33022. BUDGET SUMMARY REPORTS FILE.
Annual reports summarizing budgets for the department and the State Public School Fund.

DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for
State Agency Records. Destroy records currently held in the State Records Center
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