DEPARTMENT OF HEALTH AND HUMAN SERVICES

Records Retention and Disposition Schedule

‘ Organizational Name Change

An organizational name change to this Records Retention and Disposition Schedule is hereby approved. The
Records Retention and Disposition Schedule reflects an organizational change from Department of Human
Resources to Department of Health and Human Services. No new items have been added, no items have
been deleted, and no changes have been made to any existing series descriptions or disposition instructions in
the most recent schedules of the Department of Human Resources. In accordance with the provisions of
Chapters 121 and 132 of the General Statutes of North Carolina, it is agreed that the records of the

DEPARTMENT OF HEALTH AND HUMAN SERVICES

do not and will not have further official use or value for administrative, research, or reference purposes after the
respective retention periods specified herein. The N.C. Department of Cultural Resources consents to the
destruction or other disposition of these records in accordance with the retention and disposition instructions
specified in this schedule. - Public records including machine readable records not listed in the schedule are not
authorized to be destroyed The

DEPARTMENT OF HEALTH AND HUMAN SERVICES

agrees to destroy, transfer or dispose of records in the manner and at the times specified herein. This schedule
is to remain in effect until superseded.

o A APPROVAL RECOMMENDED
: unn, Cfuef Records Officer ‘ Jeffrely Ve, Director
epa ment of Health and Human Division of ives and History
Services
. APPROVED -

f <
H./David Bruton, MD, Directdr Betty Ray/fMcCain/Sécretary
Department of Health and Human Department of Cultural Resources
Services

July 1, 1997




'DEPARTMENT OF HUMAN RESOURCES
OFFICE OF THE SECRETARY
SECRETARY'S OFFICE

Records Retention and Disposition Schedule

The Records Retention -and Disposition Schedule and retention periods governing
the records series ‘listed herein are hereby approved. In accordance with
the provisions of Chapters 121 and 132 of the General Statutes of North Carolina,
it is agreed that the records of .the

SECRETARY'S OFFICE

do not and will not .have further official use of value for administrative,
research, or reference purposes after the respective retention periods specified

herein. The N.C. Department of Cultural Resources consents to the destruction
or other disposition of these records in accordance with the retention and
disposition instructions specified in this schedule. Public records including

machine readable records not listed in this schedule are not authorized to
be destroyed. The

SECRETARY'S OFFICE

agrees to destroy, transfer or dispose of records in the manner and at the
times specified herein. This schedule is to remain in effect for five years
from the date of approval and will then be reviewed and updated.

APPROVAL RECOMMENDED

7

Vo D Iy

Ruby T+ Kdoper, Chief Refords Officer Wwilliam §. Price, Jr.,fﬁirector
Departmerit of Human Resources Division of Archives and History

APPROVED

David T. Flaherty, Secretary - _ Patric Dorsey, Secretary J
Department of Human Resources Department of Cultural Resources
This schedule was modified to

comply with the provisions of ths -
Generel Schadulo for State Agency Records,
April 21, 1988 effsctive October 1, 2000 o
Remalning items retain the '
original date shown below.




DEPARTMENT OF HEALTH AND HUMAN SERVICES
OFFICE OF THE SECRETARY
SECRETARY'S OFFICE

ITEM

ITEM

ITEM

ITEM

ITEM

ITEM

ITEM

1572. ADMINISTRATIVE AND PROGRAM RECORDS FILE.
Records concerning administrative procedures and programs of the Department of Human Resources.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

1573. SUBJECT FILE.

Correspondence, memorandums, speeches, reports, and legal documents.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

1574. DIVISION FILE.
Correspondence and memorandums concerning programs, services, and the operation of divisions
within the Department of Human Resources.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

1575. BOARDS AND COMMISSIONS FILE.
Records concerning departmental boards and commissions. File includes reference correspondence
and supporting materials.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

16813. INSTITUTIONS FILE.
Correspondence and memorandums concerning programs, services, and the operation of institutions
within the Department of Human Resources.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

16814. ISSUES FILE.

Records concerning current issues involving the department.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.

16815. LEGISLATION FILE.

Correspondence and memorandums concerning departmental legislative matters.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be
held for agency in the State Records Center 5 additional years and then transferred to the custody of
the Archives.
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