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SECRETARY'S OFFICE 

ITEM   1572.  ADMINISTRATIVE AND PROGRAM RECORDS FILE.   
 Records concerning administrative procedures and programs of the Department of Human Resources. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   1573.  SUBJECT FILE.   
 Correspondence, memorandums, speeches, reports, and legal documents. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   1574.  DIVISION FILE.   
 Correspondence and memorandums concerning programs, services, and the operation of divisions  
 within the Department of Human Resources. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   1575.  BOARDS AND COMMISSIONS FILE.   
 Records concerning departmental boards and commissions. File includes reference correspondence  
 and supporting materials. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   16813.  INSTITUTIONS FILE.   
 Correspondence and memorandums concerning programs, services, and the operation of institutions  
 within the Department of Human Resources. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   16814.  ISSUES FILE.   
 Records concerning current issues involving the department. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   16815.  LEGISLATION FILE.   
 Correspondence and memorandums concerning departmental legislative matters. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 
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