








DEPARTMENT OF HEALTH AND HUMAN SERVICES 
OFFICE OF THE SECRETARY 
BUDGET AND ANALYSIS DIVISION 
AUDIT SERVICES SECTION 

ITEM   4107.  AUDIT REPORTS (CLOSED) FILE.   
 Resolved audit reports prepared by the Audit Services Section for divisions within the Department of  
 Human Resources. File includes reports, correspondence, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 3 additional years and then destroyed. 

ITEM   24811.  CLOSED AUDIT REPORTS WORKPAPERS FILE.   
 Work papers compiled by auditors of the Audit Services Section used to prepare audit reports for  
 divisions within the Department of Human Resources. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 3 additional years and then destroyed. 

ITEM   24812.  PERSONNEL FILE.   
 Records concerning employees of the Audit Services Section. (Comply with provisions of G.S. 126.22, 
  126-23, and 126-24 regarding confidentiality of personnel records.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the agency personnel office immediately  
 to be incorporated into official personnel file. 

ITEM   24813.  GENERAL CORRESPONDENCE FILE.   
 Correspondence written and/or received by the Audit Services Section. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
ITEM   24814.  REQUISITIONS FILE.   
 Requests for orders of equipment or supplies. (File is maintained for reference purposes only and not  
 subject to audit.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
ITEM   24815.  PURCHASE ORDERS AND OUTSTANDING BILLS FILE.   
 Records concerning purchases for the office. File includes purchase orders, invoices, and other  
 related records. (File is maintained for reference purposes only and not subject to audit.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
ITEM   24817.  EXPENSE REPORTS FILE.   
 Records concerning expenses incurred by and paid to employees of the Audit Services Section. (File  
 is maintained for reference purposes only and not subject to audit.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
ITEM   24818.  PERSONAL CAR AUTHORIZATIONS FILE.   
 Records concerning requests and approvals of office personnel to use personal vehicles for travel  
 for state business. (File is maintained for reference purposes only and not subject to audit.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
ITEM   24819.  OVERNIGHT TRAVEL AUTHORIZATIONS FILE.   
 Records concerning requests and approvals of overnight travel authorizations for office personnel.  
 (File is maintained for reference purposes only and not subject to audit.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office immediately. 
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DEPARTMENT OF HEALTH AND HUMAN SERVICES 
OFFICE OF THE SECRETARY 
BUDGET AND ANALYSIS DIVISION 
DIRECTOR'S OFFICE 

ITEM   1583.  SUBJECT FILE.   
 Records concerning continuation, expansion, and capital improvement budgets. File includes materials  
 relating to various program subjects of interest to the division and financial correspondence. 

 DISPOSITION INSTRUCTIONS: Destroy in office budget correspondence after 3 years. Destroy in office 
  continuation, expansion, and capital improvement budget materials after 4 years. Transfer remaining  
 records to the State Records Center after 4 years. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   16980.  COMPUTER FILE.   
 Magnetic tapes containing various information concerning division operations. Amended 11-19-02 
 DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
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DEPARTMENT OF HEALTH AND HUMAN SERVICES 
OFFICE OF THE SECRETARY 
BUDGET AND ANALYSIS DIVISION 
PURCHASE AND CONTRACT 

ITEM   17001.  MEDICAID CONTRACTS FILE.   
 Legal and program records concerning Medicaid. 
 DISPOSITION INSTRUCTIONS: Destroy in office 3 year(s) after termination of contract. 
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