








DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF VOCATIONAL REHABILITATION 
INDEPENDENT LIVING REHABILITATION PROGRAM 
CHIEF FOR INDEPENDENT LIVING REHABILITATION PROGRAM 

 
ITEM  7380.  CHIEF'S ADMINISTRATIVE FILE 

Records in paper and electronic formats concerning program specific correspondence and 
reports. File includes reports from field offices, consultants, members of state vocational 
rehabilitation, progress reports, satisfaction surveys, demographic reports, negotiation plans, 
contracts, specifications concerning development of the state's network of comprehensive 
rehabilitation centers, and other related records. 
DISPOSITION INSTRUCTIONS: Print electronic records and interfile with related paper records. 
Destroy in office electronic versions of records when reference value ends. Transfer paper 
records to the State Records Center when administrative value ends. Records will be held for 
agency in the State Records Center 5 additional years and then transferred to the custody of the 
Archives. 

ITEM  7382.  NORTH CAROLINA BUILDING CODE FILE 
Correspondence, reports, and supporting documents concerning Building Code's Handicapped 
Section and changes thereto. 
DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 

ITEM  7383.  LEGISLATION AFFECTING DISABLED PERSONS FILE 
State and federal legislative bills and conference reports concerning disabled persons. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM  45843.  INDEPENDENT LIVING HISTORY FILE 
Records concerning the history of the Independent Living Rehabilitation program. File includes 
legislative report on comprehensive Rehabilitation Centers for Physically Disabled, group homes, 
architectural barriers, Governor's Study Commission of Vocational Rehabilitation interim reports, 
records documenting program's development, program demonstration project, annual reports, 
budget records, contracts with Bill Kiser News Service, and other related records. 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 year(s). Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 
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ITEM  7385.  INDEPENDENT-LIVING REHABILITATION FILE 

Records in paper and electronic formats concerning all grants developed to obtain independent-
living funding and contracts negotiated with Mainstreaming Consultants, Inc. of Charlotte for 
operation of the Metrolina Independent Living Center. File includes or concerns specific subjects 
such as transportation and housing, Housing and Urban Development, attendant care, 
evaluation, and all other related supporting records. 
DISPOSITION INSTRUCTIONS: Destroy in office electronic copy immediately after paper copy 
has been generated. Destroy in office paper records of reports, contracts, and other records 
created as a result of the contract when administrative value ends. 

ITEM  45840.  APPLICANTS DATABASE (ELECTRONIC) FILE 
Electronic records concerning prospective clients. Electronic file includes clients' names, 
addresses, telephone numbers, disabilities, and financial information. (Comply with applicable 
provisions of 34 CFR 361.38 regarding confidentiality of records.) (File maintenance and backup 
procedures conducted by LAN administrator.) 
DISPOSITION INSTRUCTIONS: Destroy in office 5 years from date of application. 

ITEM  45841.  CLIENT FILE 
Records in paper and electronic formats concerning clients' vehicle modifications, home 
modifications, and equipment used by clients. File includes clients' medical histories and 
engineers' reports. Data entered into Client Automation and Tracking System (CATS) Database 
(Electronic) File, Item 46093 when received. (Comply with applicable provisions of 34 CFR 
361.38 regarding confidentiality of records.) 
DISPOSITION INSTRUCTIONS: Destroy in office electronic copy immediately after paper copy 
has been generated. Destroy in office paper records after 5 years. 

ITEM  45842.  FEDERAL 704 REPORT FILE 
Records in paper and electronic formats concerning statistical report completed annually for 
Independent Living and the Statewide Independent Living Council and submitted to Rehabilitation 
Service Administration (RSA) annually. File includes number of cases, number of closures and 
status, disability type, and other related records. (Comply with applicable provisions of 34 CFR 
361.38 regarding confidentiality of records.) 
DISPOSITION INSTRUCTIONS: Destroy in office records in paper and electronic formats when 
administrative value ends. 

ITEM  45844.  STATE PLAN FOR INDEPENDENT LIVING PROGRAM 
Records in paper and electronic formats concerning federal report concerning the needs of the 
Independent Living Rehabilitation Program, private advocacy centers, and other collaborative 
groups submitted to Rehabilitation Service Administration (RSA) every 3 years. File includes plan 
for program activity during the next 3 years. 
DISPOSITION INSTRUCTIONS: Destroy in office records in paper and electronic formats when 
administrative value ends. 
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ITEM  45845.  STATEWIDE INDEPENDENT LIVING COUNCIL MINUTES FILE 

Records in paper and electronic formats concerning official minutes of the quarterly meetings of 
the Statewide Independent Living Council. 
DISPOSITION INSTRUCTIONS: Destroy in office electronic copy immediately after paper copy 
has been generated. Transfer a paper duplicate copy of the official signed minutes to an off-site 
storage location after each meeting for security storage. Arrange for delivery of paper records of 
original minutes to the State Records Center after 1 year to be microfilmed. (Agency personnel 
should contact the Imaging Unit, Collection Management Branch, to arrange for transfer of 
original minutes for microfilming.) Paper records will be destroyed in the State Records Center 
after microfilming. After completion of microfilming and all quality control procedures, the original 
copy (silver-halide) of microfilm will be transferred to the custody of the Archives for permanent 
storage in the vault. Destroy duplicate copies in the off-site storage location after the original 
records have been microfilmed. 
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