






DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF VOCATIONAL REHABILITATION 
FISCAL SERVICES 

 
ITEM  2223.  CLIENTS' DATA SHEETS (FORM R-1) FILE 

Data sheets concerning clients. (Comply with provisions of Federal Code 34 CFR 361.49 
regarding confidentiality of clients' records in the possession of Division of Vocational 
Rehabilitation.) Amended 7-18-91 

DISPOSITION INSTRUCTIONS: Destroy records currently stored in the State Records Center 4 
years from date received. Follow federal retention and disposition instructions for disposition of 
subsequent records. 

ITEM  7467.  IMPREST CASH FUND WORKING FILE 
Correspondence and listings with unit offices and facilities concerning the refund of imprest cash 
by rehabilitation offices. 

DISPOSITION INSTRUCTIONS: Destroy in office after 3 year(s) if no litigation, claim, audit, or 
other official action involving the records has been initiated. If official action has been initiated, 
destroy in office after completion of action and resolution of issues involved. 
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