






DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF SOCIAL SERVICES 
BUDGET AND MANAGEMENT 
DATA PROCESSING 

ITEM   7016.  DATA PROCESSING SYSTEM DOCUMENTATION AND PROGRAM DEFINITION FILE.   

 Records of jobs, run sheets, procedures, and program definitions. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   7017.  DATA PROCESSING SYSTEM COORDINATOR'S CONTROL SHEET FILE.   
 Production schedule sheets listing all jobs run daily at State Computer Center. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   7018.  JOB CONTROL LANGUAGE LISTINGS FILE.   
 Computer printout sheets of all computer programs in operation in the department. File lists essential  
 information concerning each program. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   7021.  DATA PROCESSING TAPE LOG RECORDS FILE.   
 Listings of all tapes logged from any system with tape retentions and run procedures for systems that  
 are individually maintained. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   7022.  OFFICE TRANSITORY SUBJECT FILE.   
 Correspondence, memorandums, and other materials created or received in the course of  
 administrative actions. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
ITEM   7023.  DATA PROCESSING SUPERVISOR'S COUNTY FILE.   
 Correspondence and memorandums from counties used to update master disk on county header disk  
 file. File includes all other county changes. 
 DISPOSITION INSTRUCTIONS: Destroy in office when updated. 
ITEM   7024.  DATA INPUT CARD FILE.   
 Records concerning Indians living on reservations who receive medical assistance and/or public  
 assistance. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 month(s). 
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