
















DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF MENTAL HEALTH, DEVELOPMENTAL DISABILITIES AND SUBSTANCE ABUSE  
SERVICES 
NORTH CAROLINA SPECIALTY HOSPITAL RECORDS 
NORTH CAROLINA MEMORIAL HOSPITAL 

ITEM   1993.  INACTIVE PERSONNEL FILE.   
 Individual folders for resigned, retired, superseded, or terminated employees. Used as reference to  
 employees' service history. Folder contents may vary according to institutional procedures, type of  
 appointment, length of service, and other factors. File usually includes applications for employment,  
 personnel action forms, letter of resignation or other communication advising of separation, longevity  
 pay requests, leave records, hospitalization and life insurance information, withholding certificates,  
 and other related records. Amended 6-27-02 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy records currently held in the State Records  
 Center 30 years from date of record. 
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