




DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF HEALTH SERVICE REGULATION 
RADIATION PROTECTION SECTION 
RADIOACTIVE MATERIALS SECTION 

1 

ITEM   1750.  TERMINATED LICENSES FILE

Radioactive materials users' licenses which have been terminated. File also includes 
correspondence, inspection reports, applications, preceptor statements and training certificates, 
requests for termination of licenses, and other related records. 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years if no litigation, 
claim, audit, or other official action involving the records has been initiated. If official action has 
been initiated, transfer to the State Records Center after completion of action and resolution of 
issues involved. Records will be held for agency in the State Records Center 5 additional years and 
then transferred to the custody of the Archives. 

ITEM   1751.  INCIDENTS AND MISADMINISTRATION FILE

Records concerning incidents involving radioactive materials and misadministration which may lead 
to incidents. File includes correspondence, incident reports, and other related records. 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 15 years if no 
litigation, claim, audit, or other official action involving the records has been initiated. If official 
action has been initiated, transfer to the State Records Center after completion of action and 
resolution of issues involved. Records will be held for agency in the State Records Center 5 
additional years and then transferred to the custody of the Archives. 

ITEM   1752.  SEALED SOURCE AND DEVICE EVALUATIONS FILE

Evaluations of sealed units which contain radioactive materials and devices manufactured or 
distributed in the state. Evaluations list descriptions of devices, types of radioactive materials being 
used, design specifications, and other related information. (Comply with applicable provisions of 
G.S. 66-152 regarding confidentiality of records.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 20 years if no 
litigation, claim, audit, or other official action involving the records has been initiated. If official 
action has been initiated, transfer to the State Records Center after completion of action and 
resolution of issues involved. Records will be held for agency in the State Records Center 10 
additional years and then transferred to the custody of the Archives. 

ITEM   7581.  ACTIVE LICENSES FILE

Licenses issued to radioactive materials users. File also includes correspondence, inspection 
reports, applications, preceptor statements and training certificates, and other related records. 
License numbers, inspection dates, names and addresses of licensees, and other related data are 
entered into Licensee Lists Database (Electronic) File (Item 35907) and routinely updated. 

DISPOSITION INSTRUCTIONS: Transfer licenses, applications, and related records to the State 
Records Center when license is renewed if no litigation, claim, audit, or other official action 
involving the records has been initiated. If official action has been initiated, transfer to the State 
Records Center after completion of action and resolution of issues involved. Records will be held 
for agency in the State Records Center 5 additional years and then transferred to the custody of 
the Archives. Transfer inspection reports to the State Records Center when superseded by 5 
subsequent inspection reports if no litigation, claim, audit, or other official action involving the 
records has been initiated. If official action has been initiated, transfer to the State Records Center 
after completion of action and resolution of issues involved. Records will be held for agency in the 
State Records Center 5 additional years and then transferred to the custody of the Archives. 
Transfer remaining records to Terminated Licenses File (Item 1750) when license is terminated. 
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ITEM   7585.  PENDING LICENSE APPLICATIONS FILE

Pending license applications for radioactive materials users. File also includes descriptions of 
users' training and radiation protection programs, listings of equipment, and other related records. 

DISPOSITION INSTRUCTIONS: Transfer approved license applications and related records to 
Active Licenses File (Item 7581) when approved. Transfer rejected license applications to applicant 
when licensing actions are terminated. 

ITEM   7587.  NUCLEAR REGULATORY COMMISSION (NRC) LICENSES FILE

Reference copies of licenses issued by the NRC to radioactive materials users in other states. 

DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM   35906.  ACTIVE RECIPROCAL RECOGNITION FILE

Reference copies of licenses issued to out-of-state radioactive materials users who may operate in 
North Carolina without further licensure. File also includes requests for reciprocal recognition and 
responses from the section, radiographic location reports, inspection reports, and other related 
records. Reciprocity code numbers, inspection dates, and other related data are entered into 
Licensee Lists Database (Electronic) File (Item 35907) and routinely updated. 

DISPOSITION INSTRUCTIONS: Transfer to Terminated Reciprocal Recognition File (Item 35908) 
when license is terminated. 

ITEM   35907.  LICENSEE LISTS DATABASE (ELECTRONIC) FILE

Machine readable records concerning licensed radioactive materials users. License numbers, 
inspection dates, names and addresses of licensees, reciprocity code numbers, and other related 
data are entered into this electronic file. 

DISPOSITION INSTRUCTIONS: Copy electronic files from hard drive to floppy disk. Transfer 1 
security copy of each floppy disk to an off-site location for backup storage. Agency representative 
will update periodically. Erase in office electronic files on hard drive and floppy disk 5 years after 
license is terminated. 

ITEM   35908.  TERMINATED RECIPROCAL RECOGNITION FILE

Reference copies of terminated licenses issued to out-of-state radioactive materials users who may 
operate in North Carolina without further licensure. File also includes requests for reciprocal 
recognition and responses from the section, radiographic location reports, inspection reports, 
termination notices, and other related records. 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years if no litigation, 
claim, audit, or other official action involving the records has been initiated. If official action has 
been initiated, transfer to the State Records Center after completion of action and resolution of 
issues involved. Records will be held for agency in the State Records Center 5 additional years and 
then transferred to the custody of the Archives. 
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ITEM   50366.  DECOMMISSIONING FILE

Records concerning commercial or industrial properties containing decommissioned low-level 
radioactive waste.  File includes reports, correspondence, historical data, and other related 
records. 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years. Records will 
be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 
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