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ITEM   41020.  ADMINISTRATIVE RULES MAKING FILE.   
 Correspondence, official notices of rule making proceedings, documentation on public hearings and  
 public comments, and other related records. File also includes tapes of public hearings and any  
 petitions for rule making. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   41022.  CONTESTED CASE FILE.   
 Contested cases filed against the Division of Facility Services. File includes petitions, administrative  
 law judges' recommended decisions, agency final decisions, orders issued, and other related records. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   41024.  LEGISLATIVE CONTACT FILE.   
 Records concerning contacts and inquiries made by the General Assembly and its staff. File includes  
 proposed legislation, request for policy and program information, and other related records. 

 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   41025.  MENTAL HEALTH WAIVERS FILE.   
 Correspondence between Division of Facility Services and mental health facility granting relief from a  
 mental health licensure rule. File also includes request for waiver and actual denial or approval granted. 

 DISPOSITION INSTRUCTIONS: Destroy in office 2 years after issuance of license if no litigation, claim,  
 audit, or other official action involving the records has been initiated. If official action has been initiated, 
  destroy in office after completion of action and resolution of issues involved. 

ITEM   41027.  NON-TIME LIMITED DECLARATORY RULINGS FILE.   
 Rulings made by the Director of Facility Services regarding request for Declaratory Rulings. File also  
 includes petitioner written request for ruling, actual ruling on the approved or denied request, and  
 other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 1 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   41029.  TIME LIMITED DECLARATORY RULINGS FILE.   
 Rulings made by the Director of Facility Services for site changes and late filing for Certificate of Need  
 application. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
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