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ITEM  46090.  INITIAL LISTING APPLICATIONS FILE 
Records in concerning nurse aide applicants' and medication aide applicants’ initial listing in the 
State Nurse Aide 1 Registry or the Medication Aide Registry. File includes names, addresses, 
Social Security numbers, approved training and competency evaluation program/testing 
information, application forms, and other related records. (Comply with G.S. § 132-1.10 regarding 
confidentiality of personal identifying information.) 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after 2 years. Retain electronic 
records in office permanently. Destroy records currently held at the State Records Center 2 years 
after date of record. 

ITEM  41047.  INTENT TO REMOVE NOTICES FILE 
Undeliverable letters of intent to remove nurse aides and medication aides from registry listing. 
DISPOSITION INSTRUCTIONS: Destroy in office after 30 days. 

ITEM  48514.  MEDICATION AIDE REGISTRY FILE 
Records concerning medication aides listed in the Medication Aide Registry. File includes 
medication aides' names, addresses, Social Security numbers, names of supervisors, 
correspondence, and other related records. File also includes answer sheets and fiscal log 
sheets. (Comply with G.S. § 132-1.10 regarding confidentiality of personal identifying 
information.) 
DISPOSITION INSTRUCTIONS: Destroy request forms and legal identification documents in 
office after 30 days. Destroy remaining paper records in office after 2 years. Retain electronic 
records in office permanently. 

ITEM  32865.  NURSE AIDE REGISTRY FILE 
Records concerning nurse aides listed in the Nurse Aide Registry. File includes nurse aides' 
names, addresses, Social Security numbers, names of supervisors, scannable verification of 
employment (SVOE), correspondence, and other related records. (Comply with G.S. § 132-1.10 
regarding confidentiality of personal identifying information.) 
DISPOSITION INSTRUCTIONS: Destroy request forms and legal identification documents in 
office after 30 days. Destroy remaining paper records in office after 2 years. Retain electronic 
records in office permanently. Destroy records currently held at the State Records Center 2 years 
after date of record. 

ITEM  41051.  NURSE AIDE TRAINING AND COMPETENCY EVALUATION FILE 
Records concerning nurse aide training and competency evaluation programs. File includes 
curricula, applications for approval, competency evaluations, registered nurses' certificate 
numbers, and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records when reference value ends. 
Retain electronic records in office permanently. 
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ITEM  41050.  NURSE AIDE REGISTRY DATABASE (ELECTRONIC) FILE 
Machine readable records concerning nurse aides that have met the requirements for Nurses 
Aide Registry listing. File includes names of nurse aides, addresses, social security numbers, 
dates of listing, records of actions taken by the section, and other related data. File also includes 
records on nurse aides training programs and competency evaluation programs regulated by the 
department. (Electronic database systems are connected via a local area network (LAN).) 
(Electronic files on hard drives of the LAN are backed up routinely to magnetic tapes.) (Comply 
with applicable provisions of 5 USC Section 552a regarding records maintained on individuals.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Nurse 
Aide Registry File (Item 32865) and Nurse Aide Training and Competency Evaluation File (Item 
41051). 

ITEM  46089.  NURSE AIDE TRAINING DATABASE (ELECTRONIC) FILE 
Electronic records concerning nurse aide training and competency evaluation programs. 
Electronic file includes records concerning state approved nurse aide competency evaluators, 
program coordinators and instructors, approved or sanctioned clinical sites, and other related 
records. (File maintenance and backup procedures conducted by LAN administrator.)  
DISPOSITION INSTRUCTIONS: Item discontinued Function and records transferred to Nurse 
Aide Training and Competency Evaluation File (Item 41051). 
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