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ITEM  7840.  ACTIVE ADULT DAY CARE PROGRAMS FILE 
Records concerning certification of Adult Day Care, Adult Day Health, and Adult Day Care/Adult 
Day Health programs. File includes application packets for certification and re-certification 
consisting of program and personnel policies, required inspections, budgets, nursing licenses, 
certified employee medical statements, criminal background checks, and other related records. 
File also includes certificates and letters of certification from the Department of Health and 
Human Services to local programs, correspondence, complaint investigations, and notices of 
violations. (Comply with applicable provisions of G.S. § 130A-12 and 29 CFR § 1630.14 
regarding confidentiality of medical records and with G.S. § 114-19.3 regarding confidentiality of 
criminal record checks.)  Amended 09-16-2016 
DISPOSITION INSTRUCTIONS: Scan in office paper records. Destroy in office after 10 days 
paper copies of scanned records. Transfer remaining paper records and electronic records to 
Inactive Adult Day Care Programs File (Item 7841) when program is designated inactive. 

ITEM  50461.  ADULT DAY CARE GRANTS FILE 
Records concerning applications for grants from Adult Day Care. File includes applications for 
funding, grant narratives, budgets, plan descriptions, reviewer comments, award letters or non-
award letters, final reports, and other related records. 

DISPOSITION INSTRUCTIONS: Destroy in office 6 years after termination of grant, if no 
litigation, claim, audit, or other official action involving the records has been initiated. If official 
action has been initiated, destroy in office after completion of action and resolution of issues 
involved. Destroy in office after 1 year rejected or withdrawn grant proposals. 

ITEM  50462.  ADULT DAY CARE MONITORING REPORTS FILE 
Records concerning reports submitted by county Departments of Social Services and 
Departments of Health regarding Adult Day Care, Adult Day Health, and Adult Day Care/Adult 
Day Health providers. File includes forms reporting facilities, governance, programming, staffing, 
and other related care concerns. 

DISPOSITION INSTRUCTIONS: Scan in office paper records. Destroy in office after 10 days 
paper copies of scanned records. Destroy in office electronic records and all remaining paper 
records after 2 years. 

ITEM  7839.  ADULT DAY CARE PROGRAM ADMINISTRATIVE FILE 
Records concerning the administration and operation of the Adult Day Care Program. File 
includes reports; correspondence, including e-mail; committee-issued standards; Social Services 
Commission agenda items as applicable to Adult Day Care rules; administrative policy letters; 
and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office after 6 years. 

ITEM  7841.  INACTIVE ADULT DAY CARE PROGRAMS FILE 
Records concerning consolidated, closed, and terminated adult day care programs. File includes 
initial certifications, re-certifications, correspondence, and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office 6 years after termination of certification if no 
litigation, claim, audit, or other official action involving the records has been initiated. If official 
action has been initiated, destroy in office after completion of action and resolution of issues 
involved. 
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ITEM  7842.  PENDING ADULT DAY CARE PROGRAMS FILE 
Records concerning pending programs that may or may not be implemented, are incomplete, or 
have been denied certification. File includes correspondence, including e-mail, initial certification 
applications, and other related records. 
DISPOSITION INSTRUCTIONS: Transfer implemented program records to Active Adult Day 
Care Programs File (Item 7840). Destroy in office after 2 years incomplete applications and non-
implemented program records.  

 

 

 

 

The following item has been discontinued. 
 

ITEM  39539.  ADULT DAY CARE PROGRAM (ELECTRONIC) FILE 
Electronic records concerning the administration and management of the office. File includes 
correspondence, budget information, minutes, reports, and other related records. 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Adult 
Day Care Program Administrative File (Item 7839). 

 


