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BUDGET AND MANAGEMENT 

ITEM   25211.  ADMINISTRATIVE MANAGEMENT FILE.   
 Correspondence, memorandums, and other records concerning the performance of routine office  
 administrative and secondary program activities. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   25213.  MANAGEMENT POLICY FILE.   
 Correspondence, memorandums, reports, and other records used in the development and  
 implementation of fiscal programs, policies, and procedures. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
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