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ITEM  8221.  CENTRAL OFFICE GENERAL FILE 
Records in paper and electronic formats, including e-mail, of correspondence, memoranda, grant 
applications, reporting, reimbursement reports, and other related records concerning the 
administration of the program. 
DISPOSITION INSTRUCTIONS: Destroy in office grant records 5 years after final report is 
submitted. (Consult Records Retention and Disposition Schedule Spreadsheet from DHHS Office 
of the Controller to confirm records may be purged.) Destroy in office remaining records when 
reference value ends. 

ITEM  3651.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF BLUE RIDGE 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1819.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF THE CAPE FEAR 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) (NOTE: CDSA of the Cape Fear combines the former 
Wilmington and Fayetteville CDSAs.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1810.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF CONCORD PATIENT 
(CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 
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ITEM  3620.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF DURHAM PATIENT 
(CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1811.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF ELIZABETH CITY 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Function and records transferred to contract agency. Destroy 
records currently held in the State Records Center 12 years after designated inactive. 

ITEM  1813.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF GREENSBORO 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1814.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OR 
MORGANTON/HICKORY PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 
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ITEM  1815.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY OF NEW BERN PATIENT 
(CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1816.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF RALEIGH PATIENT 
(CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  29683.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF ROCKY MOUNT 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1818.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF THE SANDHILLS 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 
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ITEM  1817.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF SHELBY PATIENT 
(CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) 

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  1808.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF WESTERN NC 
PATIENT (CLINICAL) FILE 
Records concerning admissions and services of Children's Developmental Service Agency 
(CDSA) clients of the Infant-Toddler Program. File includes medical histories, results of eligibility 
determinations, evaluations and assessments, diagnostic goals, Individualized Family Service 
Plans, service notes, summaries of treatment received, responses to treatment, follow-up reports, 
and other related client records. (Comply with applicable provisions of G.S. § 130A-12 regarding 
confidentiality of medical records in the possession of the Department of Health and Human 
Services or local health departments.) (NOTE: CDSA of Western NC combines the former 
Asheville and Smokies CDSAs.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after designated 
inactive. Records will be held for agency in the State Records Center 10 additional years and 
then destroyed. 

ITEM  48541.  HEALTH INFORMATION SYSTEM (HIS) (ELECTRONIC) FILE 
Records concerning services provided in local health departments and the Children 
Developmental Service Agencies (CDSAs) and including clinical, financial, and demographic 
profiles of CDSA clients. File includes data fields consisting of patient medical and health status 
information, Social Security numbers, and taxpayer identification numbers. File also includes 
names of clients, dates of birth, race, service codes, diagnostic codes, billing codes, accounting 
histories, parent contact information (address and phone number), names of service 
coordinator(s) and early intervention service provider(s), and exit data (year and age upon exit 
and any subsequent programs entered). (Comply with applicable provisions of 42 USC 1320d-
2(d)(2) of the Health Insurance Portability and Accountability Act (HIPAA) regarding the 
confidentiality of medical information and 5 USC Section 552a and G.S. § 132-1.10 regarding the 
confidentiality of records maintained on individuals.) 
DISPOSITION INSTRUCTIONS: Destroy in office reports generated from database when 
reference value ends. Retain electronic records in office permanently. 

ITEM  36953.  MEMORANDA OF AGREEMENT (MOA) AND MEMORANDA OF UNDERSTANDING 
(MOU) FILE 
Memoranda of Agreement/Understanding between Children's Developmental Service Agency 
(CDSA) and community agencies. 
DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete if no litigation, 
claim, audit, or other official action involving the records has been initiated. If official action has 
been initiated, destroy in office 1 year after completion of action and resolution of issues involved. 
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ITEM  36957.  STATEWIDE FISCAL YEAR SUMMARY REPORTS FILE 
Computer printouts documenting costs for evaluation and treatments provided by each Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include summaries of costs for all 
evaluations, treatments, and other services provided by each CDSA. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

 

 

The following item will be discontinued. 
ITEM  8225.  PROGRAM RESOURCE (REFERENCE) FILE 

Reference copies of records used by branch personnel for reference purposes. File includes 
newsletters, publications, and other related records. 
DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for 
State Agency Records, Reference File. 
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ITEM  36961.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S.130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  36966.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S.130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  36976.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  36981.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  36991.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S.130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  36996.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S.130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37006.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37011.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  48584.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  48588.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 

 



DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF PUBLIC HEALTH 
WOMEN'S AND CHILDREN'S HEALTH SECTION 
EARLY INTERVENTION BRANCH 
CHILDREN'S DEVELOPMENTAL SERVICE AGENCY (CDSA) – FAYETTEVILLE 

 

1 

ITEM  1812.  PATIENT (CLINICAL) FILE 
Records concerning admissions and treatments of Children's Developmental Service Agency 
(CDSA) patients. File includes medical histories, results of examinations and evaluations, 
diagnostic goals, treatment plans, summaries of treatment received, responses to treatment, 
follow-up reports, and other related patient records. (Comply with applicable provisions of G.S. 
130A-12 regarding the confidentiality of medical records in the possession of the Department of 
Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Function transferred to Children’s Developmental Service 
Agency (CDSA) of the Cape Fear (Item 1819). Destroy records held at the State Records Center 
as of 1/1/2016 12 years after date of record. 

ITEM  37021.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37026.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37036.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37041.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37051.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37056.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37066.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37071.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37081.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database  (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37086.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 

 



DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF PUBLIC HEALTH 
WOMEN'S AND CHILDREN'S HEALTH SECTION 
EARLY INTERVENTION BRANCH 
CHILDREN'S DEVELOPMENTAL SERVICE AGENCY (CDSA) - ROCKY MOUNT 

 

1 

ITEM  37096.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37101.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 

 



DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF PUBLIC HEALTH 
WOMEN'S AND CHILDREN'S HEALTH SECTION 
EARLY INTERVENTION BRANCH 
CHILDREN'S DEVELOPMENTAL SERVICE AGENCY (CDSA) – SANDHILLS 

 

1 

ITEM  37126.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37131.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  37111.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37116.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  45872.  PATIENT (CLINICAL) FILE 
Records concerning admissions and treatments of Children's Developmental Service Agency 
(CDSA) patients. File includes medical histories, results of examinations and evaluations, 
diagnostic goals, treatment plans, summaries of treatment received, responses to treatment, 
follow-up reports, and other related patient records. (Comply with applicable provisions of G.S. 
130A-12 regarding the confidentiality of medical records in the possession of the Department of 
Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Function transferred to Children’s Developmental Service 
Agency (CDSA) of Western NC (Item 1808). Destroy records held in the State Records Center as 
of 1/1/2016 12 years after date of record. 

ITEM  48590.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S.130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 

ITEM  48592.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

 



DEPARTMENT OF HEALTH AND HUMAN SERVICES 
DIVISION OF PUBLIC HEALTH 
WOMEN'S AND CHILDREN'S HEALTH SECTION 
EARLY INTERVENTION BRANCH 
CHILDREN'S DEVELOPMENTAL SERVICE AGENCY (CDSA) – WILMINGTON 

 

1 

 
ITEM  37141.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 

Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  37146.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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ITEM  48183.  CHILDREN’S DEVELOPMENTAL SERVICE AGENCY (CDSA) OF WINSTON-SALEM 
PATIENT (CLINICAL) FILE 
Records concerning admissions and treatments of Children's Developmental Service Agency 
(CDSA) patients. File includes medical histories, results of examinations and evaluations, 
diagnostic goals, treatment plans, summaries of treatment received, responses to treatment, 
follow-up reports, and other related patient records. (Comply with applicable provisions of G.S. 
130A-12 regarding the confidentiality of medical records in the possession of the Department of 
Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to contract 
agency. 

ITEM  48585.  CLIENTS' HISTORIES DATA ENTRY FORMS FILE 
Forms concerning clinical, financial, and demographic profiles of Children's Developmental 
Service Agency (CDSA) clients. Forms include names of clients, dates of birth, race, descriptions 
of services provided by the CDSA, accounting histories, and other related information. Names of 
clients, types of services provided, accounting histories, and other related information are entered 
into the Health  Information System (HIS) Database (Electronic) File (Item 48541) monthly. 
(Comply with applicable provisions of G.S. 130A-12 regarding the confidentiality of medical 
records in the possession of the Department of Health and Human Services or local health 
departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Health 
Information System (HIS) (Electronic) File (Item 48541). 

ITEM  48677.  HEALTH INFORMATION SYSTEM REPORTS (PRINTOUTS) FILE 
Computer printouts concerning evaluations and treatments provided by the Children's 
Developmental Service Agency (CDSA) to its clients. Printouts include detailed descriptions of all 
evaluations, treatments, and other services provided by the CDSA. (Comply with applicable 
provisions of G.S. 130A-12 regarding the confidentiality of medical records in the possession of 
the Department of Health and Human Services or local health departments.) 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to 
Statewide Fiscal Year Summary Reports File (Item 36957). 
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