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ITEM   1709.  MINUTES OF THE EXECUTIVE COMMITTEE AND MEDICAL CARE COMMISSION FILE.   

 Records in paper and electronic formats concerning minutes of the Executive Committee and Medical  
 Care Commission. (This is an essential agency record.) Amended 10-30-01 
 DISPOSITION INSTRUCTIONS: Print electronic records and interfile with related paper records. Destroy  
 in office electronic versions of records when reference value ends. Transfer a duplicate copy of the  
 official signed minutes to an off-site storage location after each meeting for security storage. Arrange  
 for delivery of original minutes to the State Records Center after 5 years to be microfilmed. (Agency  
 personnel should contact the Imaging Unit, Collection Management Branch, to arrange for transfer of  
 minutes for microfilming.) Paper records will be destroyed in the State Records Center after  
 microfilming. After completion of microfilming and all quality control procedures, the original copy  
 (silver-halide) of microfilm will be transferred to the custody of the Archives for permanent storage in  
 the vault. Destroy duplicate copies in the off-site storage location after the records have been  
 microfilmed. 

ITEM   1710.  AGENCIES AND ORGANIZATIONS CORRESPONDENCE FILE.   
 Correspondence written to and/or received from the Secretary, directors, section chiefs, Medical Care 
  Commission, state and/or federal agencies, and professional trade associations and organizations. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   1711.  SUBJECT FILE.   
 Director's correspondence, Medical Care Commission members' correspondence, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Records transferred to Agencies and Organizations Correspondence  
 File (Item 1710). 

 1 


	DHHSdfsOODdo
	DHHSdfsOODdosched

