




DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
DEPUTY SECRETARY FOR ENVIRONMENT AND NATURAL RESOURCES 
OFFICE OF ENVIRONMENTAL EDUCATION 
GOVERNOR'S WASTE MANAGEMENT BOARD 

ITEM   6059.  BOARD MINUTES FILE.   
 Approved minutes of the Governor's Waste Management Board meetings. (This is an essential agency 
  record.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Microfilm all records and transfer microfilm to the custody of the Archives. Transfer original minutes to  
 the custody of the Archives after microfilming. Destroy security copies of minutes stored in the State  
 Records Center after original minutes are microfilmed. 

ITEM   6060.  BOARD MEMBERS FILE.   
 Records concerning board members of the Governor's Waste Management Board. File includes  
 correspondence, memorandums, resumes, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   6061.  COMMITTEES FILE.   
 Official records concerning each committee within the board. File includes minutes, correspondence,  
 reports, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer minutes to Board Minutes File (Item 6059)  
 immediately. Transfer remaining records to the State Records Center immediately. Records will be held  
 for agency in the State Records Center 5 additional years and then transferred to the custody of the  
 Archives. 

ITEM   28019.  BOARD MEETINGS FILE.   
 Records concerning meetings of the Governor's Waste Management Board. File includes agendas,  
 meeting materials, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 
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ITEM   6059.  BOARD MINUTES FILE.   
 Approved minutes of the Governor's Waste Management Board meetings. (This is an essential agency 
  record.) 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Microfilm all records and transfer microfilm to the custody of the Archives. Transfer original minutes to  
 the custody of the Archives after microfilming. Destroy security copies of minutes stored in the State  
 Records Center after original minutes are microfilmed. 

ITEM   6060.  BOARD MEMBERS FILE.   
 Records concerning board members of the Governor's Waste Management Board. File includes  
 correspondence, memorandums, resumes, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   6061.  COMMITTEES FILE.   
 Official records concerning each committee within the board. File includes minutes, correspondence,  
 reports, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer minutes to Board Minutes File (Item 6059)  
 immediately. Transfer remaining records to the State Records Center immediately. Records will be held  
 for agency in the State Records Center 5 additional years and then transferred to the custody of the  
 Archives. 

ITEM   28019.  BOARD MEETINGS FILE.   
 Records concerning meetings of the Governor's Waste Management Board. File includes agendas,  
 meeting materials, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center immediately.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 
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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
OFFICE OF THE DEPUTY SECRETARY 
OFFICE OF ENVIRONMENTAL EDUCATION 
EDUCATIONAL PROGRAMS 

ITEM   37407.  WORK SCHEDULES FILE.   
 Work schedules for employees of the office. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
OFFICE OF THE DEPUTY SECRETARY 
OFFICE OF ENVIRONMENTAL EDUCATION 
DIRECTOR'S OFFICE 

ITEM   36912.  ADMINISTRATIVE WORD PROCESSING (ELECTRONIC) FILE.   
 Machine readable records concerning routine tasks and daily operations of the office. Electronic files  
 include correspondence, mailing lists, meeting agendas, membership listings, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Transfer 1 security copy of each floppy disk to an off-site location for  
 backup storage. Agency representative will update periodically. Erase in office floppy disks when  
 administrative value ends. 
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