Department of Environment, Health, and Natural Resources
-Assistant Secretary for Natural Resources
N.C. State Museum of Natural Sciences
External Affairs Section

Records Retention and Disposition_Schedule

The Records Retention and Disposition Schedule and retention periods govering the records series
listed herein are hereby approved. In accordance with the provisions of Chapters 121 and 132 of the
~ General Statutes of North Carolina, it is agreed that the records of the

External Affairs Section

do not and will not have further official use or value for administrative, research, or reference purposes
after the respective retention periods specified herein.. The N.C. Department of Cultural Resources
consents to the destruction or other disposition of these records in accordance with the retention and
disposition instructions specified in this schedule. However, records subject to- audit or those. legally
required for ongoing official proceedings must be retained until released from such audits or official
proceedings, notwithstanding the instructions of this schedule. Public records inciuding machine
readable records not listed in this schedule are not authorized to be destroyed. The

External Affairs Section

agrees to destroy, transfer or dispose of records in the manner and at the times specified herein. This
schedule is to remain in effect until superseded.

APPROVAL RECOMMENDED
\ .
Brenda Toudle, Chief Records Officer Shirley Robinsom~Director
Department of Environment, Health, External Affairs Section

and Natural Resources

@:W Qi Gl —

Betsy Bennett, Difector Jeffrey J/Créw, Dirctor
N.C. State Museum of Natural Smences Division of Archives and History

Sherri Evans-Stanton, Assistant Secretary
Natural Resources

APPROVED

n B. Howes, Secretary
" Departrment of Environment, Health,
and Ratural Resources

February 21, 1997
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after the respective retention periods specified herein. The N.C. Department of Cultural Resources
consents to the destruction or other disposition of these records in accordance with the retention and
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required for ongoing official proceedings must be retained until released from such audits or official
proceedings, notwithstanding the instructions of this schedule. Public records including machine
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effeclive October 1, 2000
Rema)nlng tems retam the
origina! date shown below.
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39528. ANNUAL REPORTS FILE.
Reports concerning accomplishments, goals, and activities of the N.C. State Museum of Natural
Sciences. File includes semiannual, annual, and biennial reports.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39529. BIOGRAPHICAL FILE.

Reference copies of records concerning biographical sketches of museum staff members, museum
volunteers, and scientists associated with the N.C. State Museum of Natural Sciences. File includes
correspondence, newspaper clippings, and other related records.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39530. BRIMLEY BROTHERS FILE.

Personal papers of former museum director H.H. Brimley and his brother C.S. Brimley (pioneer
naturalist for N.C.). File includes biographical sketches, personal correspondence, field journals,
poetry, speeches and articles, reprints of published works, and other related records.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39531. CORRESPONDENCE FILE.

Correspondence concerning activities of the N.C. State Museum of Natural Sciences. File includes
correspondence with persons associated with the museum, including W.W. Ashe, Governor C.B.
Aycock, T.K. Bruner, J.A. Holmes, T. Gilbert Pearson, and other individuals. Correspondence is filed by
name of writer and includes reference copies of letters written by museum staff.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to N.C. State Museum of Natural Sciences, External Affairs Section,
when the new Museum of Natural Sciences building is completed by the year 1999.

39532. DIRECTOR'S FILE.

Records concerning former directors of the N.C. State Museum of Natural Sciences. File includes
reference copies of newspaper clippings, published works, personal correspondence, and
biographical information. File also includes reference copies of administrative papers for former
museum directors H.T. Davis, W.L. Hamnett, and J.B. Funderburg.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.
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39533. GENERAL MUSEUM CORRESPONDENCE FILE.
Correspondence received from the general public regarding museum activities. File also includes
correspondence regarding birds and other scientific matters.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39534. MUSEUM-RELATED ORGANIZATIONS (REFERENCE) FILE.

Reference copies of records concerning organizations (Audubon Society of North Carolina, N.C.
Academy of Science, N.C. Shell Club, Carolina Bird Club, and other organizations) related to the N.C.
State Museum of Natural Sciences. File includes correspondence, newspaper clippings, membership
lists, and other related records.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new museum of Natural Sciences building is completed by the year 1999.

39535. NEWSPAPER CLIPPINGS FILE.
Reference copies of newspaper clippings received from various sources regarding topics of interest
to the N.C. State Museum of Natural Sciences.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39536. N.C. STATE MUSEUM SUBJECT (REFERENCE) FILE.

Records concerning museum exhibits, activities, and acquisitions regarding subjects such as
archaeology, forestry, and whales. File includes correspondence, newspaper clippings, and
brochures.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.

39537. WORLD AND STATE EXPOSITIONS FILE.
Records concerning North Carolina's participation in world and state expositions. File includes
correspondence, business records, brochures, newspaper clippings, and other related records.

DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately for temporary security
storage. Records will be returned to the N.C. State Museum of Natural Sciences, External Affairs
Section, when the new Museum of Natural Sciences building is completed by the year 1999.
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