




DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
ASSISTANT SECRETARY FOR NATURAL RESOURCES 
ASSISTANT SECRETARY'S OFFICE 

ITEM   2508.  DIVISION OF FOREST RESOURCES FILE.   
 Records concerning the Division of Forest Resources. File includes reference copies of environmental 
  impact statements, information regarding various projects and studies, and other related records. File  
 also includes correspondence. 
 DISPOSITION INSTRUCTIONS: Transfer original correspondence to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. Destroy in office remaining records after 2 years. 

ITEM   2509.  DIVISION OF MARINE FISHERIES FILE.   
 Records concerning the Division of Marine Fisheries. File includes reference copies of environmental  
 impact statements, proposals, reports, information regarding various projects, and other related  
 records. File also includes correspondence. 
 DISPOSITION INSTRUCTIONS: Transfer original correspondence to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. Destroy in office remaining records after 2 years. 

ITEM   17840.  CORRESPONDENCE (ADMINISTRATION AND MANAGEMENT) FILE.   
 Correspondence written and/or received by the Assistant Secretary for Natural Resources  
 concerning the administration, management, and historical development of the Natural Resources area. 
  File includes mission statements, information regarding departmental issues and the departments  
 reorganization and consolidation, correspondence from federal agencies and the Office of the  
 Governor, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   17842.  DIVISION OF SOIL AND WATER CONSERVATION FILE.   
 Records concerning the Division of Soil and Water Conservation. File includes reference copies of  
 program information, state and federal reports, environmental impact statements, proposals, and other  
 related records. File also includes correspondence. 
 DISPOSITION INSTRUCTIONS: Transfer original correspondence to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. Destroy in office remaining records after 2 years. 

ITEM   17848.  NORTH CAROLINA ZOOLOGICAL PARK FILE.   
 Records concerning the North Carolina Zoological Park. File includes reference copies of reports,  
 proposals, environmental impact statements, and other related records. File also includes  
 correspondence. 
 DISPOSITION INSTRUCTIONS: Transfer original correspondence to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. Destroy in office remaining records after 2 years. 

ITEM   17855.  DIVISION OF PARKS AND RECREATION FILE.   
 Records concerning the Division of Parks and Recreation. File includes reference copies of  
 environmental impact statements, program information, and other related records. File also includes  
 correspondence. 
 DISPOSITION INSTRUCTIONS: Transfer original correspondence to the State Records Center after 2  
 years. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. Destroy in office remaining records after 2 years. 
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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
ASSISTANT SECRETARY FOR NATURAL RESOURCES 
ASSISTANT SECRETARY'S OFFICE 

ITEM   31714.  LEGISLATIVE FILE.   
 Legislative bills and other legislative information concerning the department. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   31716.  WETLANDS FILE.   
 Records concerning the management of North Carolina's wetlands. File includes correspondence,  
 environmental assessments, reports regarding wetland's issues, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   32093.  CORRESPONDENCE AND MEMORANDUMS (OFFICE ADMINISTRATION) FILE.   
 Routine correspondence written and/or received by the office concerning day-to-day operations. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
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