


DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
ASSISTANT SECRETARY FOR ADMINISTRATION 
DIVISION OF COMPUTER SYSTEMS 

ITEM   16741.  PRINTING REQUESTS FILE.   
 Reference copies of printing requests for computer manuals. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   16742.  DISASTER RECOVERY PLAN FILE.   
 Disaster recovery plan for the department's information systems. (This is an essential agency record.  
 A copy of the plan is available at State Information Processing Services (SIPS).) 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   16750.  INFORMATION RESOURCES MANAGEMENT PLANS FILE.   
 Annual plans listing computer application needs for the department, funds needed for application  
 development, and other related information. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   36785.  SHARED LIBRARIES DATABASE (ELECTRONIC) FILE.   
 Machine readable records concerning computer programs shared by divisions of the department.  
 Electronic files include source codes used for program development, batch jobs, executable codes,  
 and other related records. (Electronic database systems are maintained by State Information Procesing 
  Services (SIPS).) 
 DISPOSITION INSTRUCTIONS: Update in office electronic files routinely. 
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