


DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES 
ASSISTANT SECRETARY FOR ADMINISTRATION 
ASSISTANT SECRETARY'S OFFICE 

ITEM   16766.  CORRESPONDENCE FILE.   
 Official office correspondence. File includes office memorandums. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   16769.  SECRETARY'S CORRESPONDENCE FILE.   
 Copies of correspondence to each Assistant Secretary of the Department of Environment, Health, and  
 Natural Resources (EHNR) from the Secretary of EHNR. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
ITEM   16772.  DIVISIONS FILE.   
 Records concerning each division of the Department of Environment, Health, and Natural Resources.  
 File includes memorandums, correspondence from divisions, and other related records. 

 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   16776.  BUSINESS SYSTEM PLANNING FILE.   
 Records concerning a business system plan for the Department of Environment, Health, and Natural  
 Resources. File includes correspondence, recommendations, and other related records. 
 DISPOSITION INSTRUCTIONS: If system is accepted, destroy in office when superseded. If system is  
 not accepted, destroy in office 2 years after project is completed. 
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