




ADMINISTRATIVE OFFICE OF THE COURTS 
COMMUNITY PENALTIES PROGRAM 

ITEM   35467.  ADMINISTRATIVE FILE.   
 Records concerning the organization and daily operations of the office. File includes correspondence,  
 memorandums, reports and other related records regarding the program. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   35468.  AUDIT FILE.   
 Reports of independent audit conducted by private firms. File also includes correspondence, financial  
 reports, and other related records concerning the programs. (These reports reflect the financial status 
  of the Community Penalties Program as required by G.S. 7A-775(4).) 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   35474.  LEGISLATION FILE.   
 Reference copies of legislation from the N.C. General Assembly concerning the program. File includes  
 copies of Article 61, G.S. 7A-770 through 7A-777, the administrative codes, and house bills. 

 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   35478.  PRISON ADMISSION FILE.   
 Computer printout of the statewide prison admissions. File includes a breakdown of felon and  
 misdemeanor admissions for all judicial districts. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
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